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Learning Objectives

* [dentify 3 Duxbury editing and formatting features (Headings, List and
Tables, Alphabetic References)

* Differentiate NIMAS-generated and transcriber-made choices for
headings

e Describe editing procedure used to unlock “tables” with
NimPro/Duxbury conversion from NIMAS

* Describe editing features for different types of tables, with
NimPro/Duxbury conversion
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Remember: Save A Copy!

* Always before making any changes in a NimPro file, save a copy of
the NIMAS File.

* This is your “working copy” because NimPro does not have an Undo
feature.

* As you work through with NimPro, save your work often. In the event
a mistake is made, restart the program, and you’ll pick up from the
last saved point.
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CHANGING STYLES

* You can make global style changes in a document using the Wizards,
which automate typical style changes needed for braille. However,
you may want to revise other styles interactively. Using NimPro in the
"Edit Styles" mode, this can be done very quickly.

* A toggle in the Edit Menu lets you choose between Edit Styles and Edit
Text. In the Edit Styles mode, you use one or two keystrokes to change the
style at the current cursor location to the style you need. As each style edit
is done, NimPro automatically jumps to the next paragraph, heading, etc.
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Keyboard Commands

B Body text (i.e., make this an ordinary text paragraph.
D Directions

E Exercise (a specialized list style)

H1 Heading level 1

H2 Heading level 2

H3 Heading level 3

H4 Heading level 4

H5 Heading level 5

H6 Heading level 6

L List Item (an entry in a list, see Notes below.)
T Transcriber’s Note (aka Production Note)
Space Move the cursor to the next paragraph
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CHANGING STYLES (continued)

* Like Headings, List ltems have a level. You can use the number keys 1
to 6 to change the level of a list item.

* You can change the level of a Heading or a List [tem without changing
its style by pressing only the 1, 2, 3, 4, 5, or 6 key without pressing H
or L.
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CHANGING STYLES (cont.)

* If you inadvertently change a List Item to a specialized style like a
table of contents item, you can use the "L" key to change it to a List
ltem again. (This can be helpful to clean-up minor overreach by a
wizard.)

* You can Edit Styles using either upper- or lower-case keystrokes.
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CHANGING STYLES (cont.)

* In any remaining cases where one paragraph style is nested inside
another, e.g., if footnotes are nested inside list items, NimPro retains
both styles, but NimPro style editing applies to the innermost style
only.

* |If the Style Map displays "List 1" and "Foot/End Note" on the same
block of text, any attempt to change the "List 1" style will change only
the Foot/End Note, which is the inner style.
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HEADINGS




Golden Rule for Headings

Do not confuse "Headings" with "Page Headers" and "Page
Footers"
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Getting Started

e As usual, export the converted NIMAS file into Duxbury.
e Launch Duxbury, opening your file.

* In the following slides we will use the “Apply Styles” command to
change the headings as needed.
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Changing Heading Tags

;‘;’; The Duxbury Braille Translator - [9781643831466NIMAS.dx
B! hle Edt View Layout Table Document Global

"Headings" appear within
the actual body of a
document, such as the

family. kipara>
<para.>{[fis~b]home land: [fe~b] country

: . . originiipara>
Title in this example. e
The highlighted tag shows <[leveld>|</leve 3:*H~f-l_evel3r-H€!}agenum:*543\{!pagenu
that the Title is marked as <3 ristallnacht: T

a Heading 3. This needs <para>German society was becom

to be a Heading 1 (H1). ng?sh commurility, who were n
citizens. Kristallnacht—the 1]




Changing Heading
Ta gS ( con t| nue d ) 3% The Duxbury Braille Translator - (978164383 1466NIMA

B! Fle Edt View Layout Table Document Glob

* Make sure your cursor is after Family. Kpans
. [</para
the <h3.> text so the code can <paasfits-bjhomeland: fle-t] count:
apply the correct change to originkipaa>
the code. <para.>

</leveld>|</level3>|<level3>|<pagenum> 54 8\ﬂpa :
<lleveld>|</level3>|<level3> | <pag g

m n 1-Kristallnacht:
<para > G€ iety was bec
Jewlsh communitV, who were

citizens. Kristallnacht—the




To Change the
Heading:

e Select Layout

 Then, in the drop-down box, select
Apply Style.

Juxbury Braille Translator - (978764383 1466MNIMAS.dxp -

W Layout Table Document OGlobal He

'L ;'ﬁara Apply Style... «

ts~bnom  Apply Last Style

IN|</para > Style Level +
Style Level -

<lleveld> <

Translation Codes




Select Correct Heading

Apply Style...

* In Apply Style, scroll downtothe .
“H1-HeadingCentered” to GW-GuideWord
change from a H3 to a H1. ~ —

HZ-HeadingCell5.
h2.
H3-HeadingCell7.
h3.

Hawanan
Hyperlink

i-italic

I1-Index.

Show: Recommended and In-Use Styles

oK
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Select Correct Heading (continued)

* This allows the H1 to be place
before and after the heading in
the text.
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%";: The Duxbury Braille Translator - [9781643831466NIMAS.dxp -- New Print Document]

B File

View Layout Table Document Global Help

</para.>|
Jhomeland: [te~b] country of one’ s ethnic

fami

<para.>|||

ori

</para.>|

el3>||<|eve|3>||<pagenum>|
[pgllitea] S 8 |</pagenum>
[<H1-HeadingCentered > Lesson 1—K
Pog roms|</Hi-HeadingCentered >|
<para>German society was coming more and more
Jewish community, who were no longer even con
citizens. Kristallnacht—the Night of Broken G
government-sponsored pogrom that is often con
"beginning of the end" for German and Europea
[<ul0>]

i)

<para>Turn to the image for 1938 in the Holocau
page 468. Discuss with your class. |</para>

i)

i)

<para>Follow along as your teacher plays the au
Heck's description of Kristallnacht from [ps-~ijA

tallnacht: The Novem

[Current Style: H1-HeadingCentered. " " "
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Select Correct
Heading (cont.)

 Then, translate to simbraille
and your heading will be
changed from a Heading 3 to
a Heading 1.
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Formatting Lists
and Tables




Formatting Tables

 There are a lot of options for table formatting in braille. NimPro

outputs tables to DBT using the DBT automatic formatting command,
[htbs].

 NimPro only specifies table styles as far as to indicate that
mathematics tables have no header row or header column.
Everything else is up to DBT.
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Table Menu

* There are only two items in the Table menu: Create and Table
Properties.

* “Create” inserts a pair of codes into your document, [htbs] and
[htbe], so that you can enter a table of your own creation. To prevent
errors, it is enabled only when the cursor is placed outside of any
existing tables in the document.

e Contrarily, “Table Properties” is enabled only when the cursor is
within an existing table.
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Table Properties

* This dialog is identical to the “Create” Table dialog, except that it
permits you to change the table's attributes.

 Since your table already exists, the Total Rows and Total Columns
fields will be grayed out and therefore not editable.
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Table Properties
(continued)

* Tip: If you do not like the
automatically selected
format, revising the look of a
table in DBT is easy.

* Place your cursor anywhere
inside the table. Go to the
Table menu and open the
Table Properties dialog.

HThe Duoury raile Tranlator - (973104383 466NIMAS dp -~ New Print Document]

e 6t Vi Ly T - 15t ]

Bandit" on page ¢
0 et

T
qu 100k at the Corporal s words 1n this dialogue, H
tio details that show you how the Corporal was feell




Table Properties (cont.)

Table Properties

Table type:
* Try alternative table types. [
Indicate whether the table has Tale Colur
Table: Stairstep
zero or one (or more) header Table Listed

Table: Linear

rows, etc.

X/Y (Row/Column) Swap: Do Not Swap

* You will very quickly get DBT to
prOduce the table Style yOU Total Rows: _ Header rows:

Wa nt . Total Columns: 4 Header columns:




Formatting Tables (cont.)

 Nested tables are sometimes used in textbooks to achieve
"elegant” layout effects.

* Those effects usually do not translate well to the requirements of
braille.

* Though NimPro attempts to simplify inner nested tables on output,
that may not be enough to achieve the needed readability. Check
them over.
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Formatting Tables
Stairstep/Lists




Formatting Wide
Tables

DocTitle

Chemistry

Raymond Chang
Jason Overby

* Table Features within e
N | m P o / D UuX b U ry. Caption The 1-18 group designation has been recommended b

and 1B-8E). In 2011 IUPAC revised the atomic masses

DocAuthor
DocAuthor

* Open your Wide table using [Eemen =

|;5;c:tir11'u_m |;5Lc

N i m p ro . |:’L]umiﬂum |A]

|;5;mer'ir::ium |;5Lrn

|;5.nt:im-:- Ly | Sh
|P._r'g|:|r1 |P,r
|.-5..r'5 enic |_-5Ls

|Astat:iﬂe |At

|Bat":iurn |Ba

| Berkelium Bk

|Eer_§.r]]:ium |Be

| Bismuth | Bi

Bohrium




Setting up a Wide
Table

* Then, export your
“Table” file to DBT File.

Export Selected Sections

T

» This PC » Braille Accomplishments (W:) »

Organize - Mew folder

ﬂ Videos

=g Braille (\\10.170.193.3) (F:) D:E FrontMatterExamy
Braille Accomplishments (W) D:E MimasExample

Braille Resources

Local Dhsk (C:)

Mame

MimPro

DVD RW Drive (D) Wizards nimpro

"j MimproExample

FORMATS CLASS

In Progress

PowerPoint

File name:

TableExampleMimPFRo

Save as type:

DET File (*.dxp)

DBT File (*.dxp)

Fich Text Format (*.rtf)

Word 97-2003 Document (F.doc)
Word Docurment (*.docx)




Setting up a Wide Table

(continued)

* Select BANA (UEB) template

Choose or Confirm Templates

To output this document

DET Template:

Word Template:

English (UEE) - BANA.dxt

W

For MS Word output, select

BANA Bralle 2017

M and a DET template.

Cancel




Opening Your Table
File P—

File | Edit Wiew Layout Table Docurment
Mew...
COpen...
Close

* Open table file in Duxbury

Sawve
Sawve as...
Translate
Print...

Emboss...

Exit

1 FrontMatterExamplel . .dxp

2 Path_Grmtry_and_Msrmnt_2_4.dxp

2 Math_Grmitry_and_Msrrnnt_2_3.dxp

4 PAath_Grmtry_and_Bsrmnt_2_2.dxp

5 Math_Gmtry_and_MMsrmnt_2_1.dxp.dxp




Opening Your Table

File (cont.

* Select your Saved DBT File.

#r Quick access
Grade 8 Data Analysis Mumber Operati
Grade & Geometry and Measurernent

Wizards nimpro

B Desktop
2 TNAMPS
3 This PC
J 30 Objects
B Desktop
=| Documents
4 Downloads
J! Music
=/ Pictures
ﬁ Videos
=, Local Disk (C:)
DVD RW Drive ([x)

=5 Eraille
- Praille Accomplishments

Braille Resources

Mame

MirmnPro
Wizards nimpro
i 9730076812141NIMAS
i 9731643831466NIMAS_Amplify ELA G
[“) APH_Presentation Sth
[ APH_Presentation?
0S| dxttable?
[“) Engaging and Accessible final
0= FrontMatterExample
”jQ FronthMatterExamplel
@5 MIMAC_AMPs_April_2021_training
”j MirnasExample
0= MimasExamplel
|| MimasExamplel.nimpro
U= MimPro Example
2*%] NimproExample
[ Presentation Mimpro
0| TAbledsxt
2% TableExampleNimPRo

LEE Tech Presentation material




Table File in Duxbury

3:’:. The Duxbury Braille Translator - [TableExarmpleMimPRo.dxp -- Print Docurment]
®' File Edit View Layout Table Document Global Help

<1-3>[Chemistryl</1-3 >
<1-3.>Raymond Chang[</1-3.>]
: : : <1-3>Dason Overby'</1-3.>
* Your file will open in Duxbury:. <C-Caption.>The 1-18 group designation has bs
the International Union of Pure and Applied C
e Put your cursor above the but is not yet in wide use. In this text we use
U.3l notation for group numbers (1A-8A and
selected Table Code [htbS] r d the atomic masses of some elements

r and they are not adopted in the prese

texXX.|</C-Caption.>|
[htbs] <bold>Element</bold>|[>]<bold>/Symboll</bold}
Numberi</bold>|[>]<bold>Atomic Mass/</bold>| [ps]s

lpell<]
Actinium[[>]Ac[>]89[>1(227)[<]
Aluminum[>]Al[>]13[>]26.98[<]
Americium[>]JAm[>]95[>](243)[<]
Antimony[>]Sb[>]51[>]121.8[<«]




Table Document Global Help

Wiew Layout
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#

be formatted incorrectly, like

feature, the translated text will
the example shown here.

Simbraille Table Example
* Without the correct applied



Formatting the Table

}:’; The Duxbury Braille Translator - [TableExarmpleMNimPRo.dxp -- Print Dod
B File  Edit Table Document Global Help

Create...

* Return to your Print Document <1-3>/Chemi
within Duxbury. | '

e Select Table
e Select Create

-3.>Raymon re:ru_:]«:: 3
>Jason Overby</1-3.>
<C-Caption. }The 1-18 group

but is not yet in wide use.
U.S. notation for group nu




Formatting the Table [

Table type:

(CO nt.) Unrelated Columns

Matrix
Table: [Automatic]
Table: Columnar

* Select the “Table Type” Table: Stairstep

Table: Listed
Table: Linear

AN (Row/Column) Swap: Do Mot Swap

Total Rows: Header ro

Total Columns: Header co




Stairstep Table Type [r=s

Table type:

Unrelated Columns
Matrix

e For this, Wide Table exercise, Table: [Automatic]

Table: Columnar

select [Stairstep]. e

Table: Listed
Table: Linear

A (Row/Column) Swap: |D.:. Mot Swap

Total Rows: 2 Header rows:

Total Coelumns: Header columns:




Header Rows and
Columns

e Select the Header rows and
Header columns.

* This table has none due to
Stairstep.

e Select “0” for both

Table Properties
Table type:

Unrelated Columns
Matri

Table: [Automatic]

Table: Columnar

Table: Listed

Table: Linear

XY (Row/Column) Swap: |D.:. Mot Swap

Total Rows: T» Header rows:
Total Columns: 4 » Header celumns:

Cancel




Stairstep Table

* This will apply the Stairstep
code the document.

3;’; The Duxbury Braille Translator - [TableExampleMimPRo.dxp -- Print Document]
[E" File Edit WView Layout Table t Glebal Help

<1-3.=/Chemistry(</1-3.]
<1-3.> Raymond Chang</1-3.>
<1-3.>Jason Overby(</1-3.5]
<C-Caption.>[The 1-18 group designation
the International Union of Pure and Apj
but is not yet in wide use. In this text
U. notation for group numbers (1A-8
ed the atomic masses of some ele
r and they are not adopted in the
.[-‘-:,fC-Caption_}]
[htbs:r:0:0:b:n:s]l<bold>Element</bold>|[>]|<bolg
[>]<bold>=Atomic Numberi</bold>|[>]/<bold>]
[ps]l<bold>|t(</bold>|[pe]l[<]
Actinium[[>]Ac[>189[>1(227)[<]
Aluminum>]Al[=>113[>126.98[<]
Americium[=]Am[>195[>1(243)[<]
Antimony[>]Sb[[>]51[>]121.8[<]
Argon[>]Ar[>]18[>]39.95[<«]
Arsenic[>]As[>]33[>]74.92[<]
Astatine[>=]At[>]85[>](210)[<]




Wide Table t
. };"; The Duxbury Braille Translator - [TableExampleMNimPRo.dxb -- Mew B
Sta I rSte p | a e B File Edit WView Layout Table Document Glebal Help

e “CTRL T” translates the Wide
Table to a Stairstep table.




Formatting Tables:
Columns




Export Your Table File from NimPro

e Export Selected Sections

Y Begin in NimPrO. A » This PC » Braille Accomplishments (W) » PowerPoint » w | Search PowerPoil

Organize - MNew folder

ﬁ Videaos 2 Mame Date modified
., Local Disk (T

e Export Selected Section. g =l

Wizards nimpro 5/28,2022 12:06 PM
| =g Eraille (\\10.170.193.3) (F) D:a FrontMatterExamplel 54312022 940 AM
[: — _

== Praille Accomplishments (W) "_Q MimasExample 2
oe - C 7
e Braille Resources —a NimproExample -
oo TableEx leMimPR 5/
I FORMATS CLASS D:Q oMM o
_QWldeTabIe 5/31,2022 10:20 AM
| In Progress
[
PowerPoint

File name: | CoelumnarTable

Save as type: | DET File (*.dxp])

Rich Text Format (*.rtf)
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Opening File in
D UX b U ry Chooge r Confim Templates

To outputthisdocument

* Confirm the Template as (UEB) BANA. 0T TemplteEngch UF) - BN

¥

For M Word output selectboth  Word template and a BT templete

Word Template: BANA Bralle 017

(ance




O p e n I n g F I ‘ e I n 3 Selct document i,
D u X b u ry (CO nt| nue d ) Ao THSPC » Bl Accomplihmens () » Povein »

Organize ¥ New folder

3 Qickaccs A Name Datemodified ~ Type

° Select DBT prlnt flle (rade & Data Analysis Number Operat Nilum | |“” Fi|EfC|f|El'
CrdeGeomety and Vezsrement Wizards nimpro Y22021206PM - Fle folder
JTR00TBE121INIMAS O2N2%28AM  Compressed (zipp..

Wizards nimpro
£ 978 1643031466NIMAS Amplfy ELAGr8  S/17/2022%37AM Compressed (zipp..

I Desltop (" APH Presentation %th YOZZPM - Microsoft PowerP..
aTNﬁiMPS 0" APH Presentation A2 I0AM  Microsoft Power...

& This PC » ”ﬂ ColumnarTable S/A1202210:30 AM BT Print Docume..

0= detable? e O Pt Docme UM Microsoft Word D,

0" Engaging and Accessibl Size: 35,1 (8 M Microsoft Power.

71030

0 Fronthaterample Date o 332022 TES0AM fy s o D,

”ﬂ FrontMatterbxample] YI202%40AM - DBT Prnt Docume..

j 30 Objects
B Desktop

j Documents




Opening File in
Duxbury (cont.)

* This will open your DBT
print file in Duxbury.

}:’; The Duxbury Braille Translator - [ColumnarTable.dxp -- Print Document]
[87 File Edit View Layout Table Docurment Global Help

<i-italic>M</i-italic> to 0.14 |<i-italic>M
</i-italic>|?|</B-BodyText.>

<B-BodyText.>/<bold>Similar problem: 13.94.</bold
<B-BodyText.>Now let us determine graphically t

constant of the decomposition of dinitrogen p¢

tetrachloride (CCl{bs]4[be]) solvent at 45°C:</B
<B-BodyText.>2N[bs]2[be]Obs]5[be]( CCl[bs]4[be]) -
[be] (<i-italic>|gl</i-italic=) + Ol[bs]2[be](<i-italic>/g
</i-italic>|)|</B-BodyText.>

<B-BodyText.>The following table shows the vari
[bs]2[be]Obs]5[be] concentration with time, and

corresponding In [N[bs]2[be]O[bs]5[be]] values.s
[htbs] <bold>|<i-italic>ft</i-italic>/</bold>| <bold>|(s)</bold
[>]/<bold>[ N</bold>|[bs] <bold> 2 </bold>|[be]/<bold>O</bq
<bold>/5/</bold>|[be] <bold>] (|</bold>|<bold>|<i-italic>M

<[i-italic>/</bold>/<bold>]) </bold>|[>] <bold>/In [Ni</bold>|

<bold>2[</bold>|[be] <bold>/O</bold>|[bs] <bold>/5/</bold>

<bold>]]</bold>|[<]




Setting Up Columnar
Table

 Select Table

e Select Create

3:‘5 The Duxbury Braille Translator - [ColurmnarTable.dsp -- Print Document]
W' File Edit View Layout Table Document Global Help

Create..,

Table Prics...

<i-italic> Mi</i-it
<i-italic>? </B-

<B-BodyText.>Now let us determine graphically th
constant of the decomposition of dinitrogen pe

tetrachloride (CCl{bs]4[be]) solvent at 45°C:[</B-B

<B-BodyText.>2N[bs]2[be] O[bs]5[be](CCl[bs]4[be]) -
be] (I<i-italic>|g </-italic>) + Ofbs]2[be](i-italic>/g
<i-italic>]) </B-BodyText.>

<B-BodyText.>The following table shows the varia
bs]2[be]O[bs]5[be] concentration with time, and t
corresponding In [N[bs]2[be]O[bs]5[be]] values. </t
[htbs] <bold>/<i-italic>t </i-italic>/</bold>| <bold>/(S) </bold>
[>]<bold>[ Ni</bold>[[bs]/<bold>]2 </bold>][be] <bold>Ol</bolt




Setting Up Columnar

Table (cont.)

Select Table Properties

Select Columnar

Table Properties
Table type:

Unrelated Columns A
Matri

Table: [Automatic]

Table: Stairstep

Table: Listed

Table: Linear W

XY (Row/Column) Swap: |D|:| Mot Swap j

Total Rows: ¥ Header rows: 1

Total Columns; Header columns;




CO ‘ u I I l n H e a d I n :D Key };’:.TheDuxbur)rErailleTranslatnr-[CnlumnarTahle.dxb--NwBrailIeDntument]

B! Fle Edt View Layout Table Document Global Help
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Header Rows
Table type:

Unrelated Columns

Matrix

Table: [Automatic]

e Select number of “Header a'

1) Table: Listed
FOWS Table: Linear

e Note: Total of rows and

A/Y (Row/Column) Swap: |[].:. Mot Swap

columns are preset by

D uXx b u ry. Total Rows: g Header rows:

Total Columns: 3 Header columns:




Header Columns

e Select number of “Header

columns”

* Note: Total of rows and
columns are preset by
Duxbury.

able Properties
Table type:

Unrelated Columns
Matri

Table: [Automatic]
Table: Columnar
Table: Stairstep
Table: Listed

Table: Linear

AY (Row/Column) Swap: |D.:. Mot Swap

Total Rows: B Header rows:

Total Columns: 3 » Header columns:

QK Cancel




Columnar Table

* Apply the code to
the document.

#% The Duxbury Braille Translator - [ColumnarTable.dp -- Print Document]
[B" File Edit View Llayout Table Document Global Help

<i-italic>M<fi-italic>| to 0.14 <iitalic>M

<fi-italic>?</B-BodyText.>

<B-BodyText.>[<bold>Similar problem: 13.94.</bold>/</B-BodyT
<B-BodyText.>Now let us determine graphically the order a
constant of the decomposition of dinitrogen pentoxide |
tetrachloride (CCl[bs]4[be]) solvent at 45°C: </B-BodyText.>
<B-BodyText.>2N[bs]2[be] O[bs]5[be]( CClibs]4[be]) ~ 4NO[bs]2
[be](<i-italic>|gi</i-italic>]) + O[fbs]2[be]( <i-italic>lg
</italic>)</B-BodyText.>

<B-BodyText.>The following table shows the variation of N
[bs]2[be]Ofbs]5]be] concentration with time, and the
corresponding In [Nbs]2[be]O[bs]5[be]] values.</B-BodyText.

bncltHIMB]In[4]
.0 91[>]-0.094[<]
300.0 75. >]-0.29[<




T I
TR TR

TR

-
-
-
-
-

(LN TN T R ]
A B

I T T
I T T I

TR
e T TR I K

TR IR I IR
TR R K
TR D

e Bl e e e
TR

I N B
X IN [EEREE

RN | B
L]

'R R T
T T I B IR

TR
TR R
T

L]

T R O R I I T N I N N I N I Y

T R I R I
I L I I I T I I I
TR R R R R R TN RN TR TR TR TR TR TR Y

N R I D T

e “CTRLT” and the table
should look like this.

Columnar Table (cont.)



Lists W/Images (NimPro)

* Tip: Know what happens on output when a list item contains
nothing except an image.




Lists W/Images (NimPro) (Cont.)

* NIMAS files may contain a lot of images. In some cases, the
entire contents of a list (or some items in the list) might hold only
images. This is particularly likely in math and science documents.

* Before outputting a page or section of a document, be aware
that if a list item consists only of an image and that image is not
replaced with text or braille, the list item will simply disappear
from your output.

* The Trace command, as well as Replace with Text and Replace
with Braille, are there at your disposal to prevent that from
happening.
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