BASIC OPERATIONS for SAM DIGITAL VOICE RECORDER


This guide is intended to help you get started and to use the basic functions of the unit.  

NOTE: There is a 1 to 2 second delay after a control is pressed until the function engages. You may need to practice to get use to the feel for the timing and workings of the controls, especially in record mode. 

CONTROL DESCRIPTIONS/LAYOUT
Lay the unit face up on the table (the larger surface with four buttons along the right side of the unit). The rounded corner should be closest to you and on the right.

TOP PANEL OF UNIT
1) The four buttons along the right side of the top surface of the unit from top to bottom are:

a. Top button (oval, silver) volume up: Press or press and hold to increase volume.

b. Second button (oval, silver) volume down: Press or press and hold to decrease volume.

c. Third button (round, silver) mode: Press to toggle between MP3 mode and DVR mode.

d. Fourth button (round, silver) play/pause: Press to toggle between play and pause.
2) To the left of the four buttons is the display.

a. At the very top of the display in the center is the battery indicator. A solid image indicates a fully charged battery. A hollow image indicates a drained battery or that the unit is turned off.

b. Under the battery indicator are the mode indicators. Right of the display is the MP3 indicator. Left of the display is the DVR indicator. You can toggle between the modes by pressing the mode button.  

c. Just below the mode indicators on the display is the track indicator. It displays two large digits that advance or regress as you press the up/down rocker switch on the right side panel of the unit.
d. Just below the track indicator is the time indicator. This advances as a track plays or advances/regresses when you press the up/down rocker switch on the side of the unit.  

RIGHT SIDE PANEL OF UNIT
1) Top button (larger, silver, round) record button: When in DVR mode, press to begin recording. Red record indicator light will glow on the top panel of the unit just above the display. Press the record button during recording to pause and re-start recording (red light blinks when paused).


2) Second button (smaller, silver, round) stop button: Stops either playback or record of a track.

3) Third button (silver, oblong) up/down rocker switch: Press to advance or regress a track at a time. Press and hold to fast forward or rewind within a track.
4) Fourth button (silver, oblong, smaller) hold switch: Slide away from rounded corner of unit to lock all controls. Slide towards rounded corner of unit to unlock all controls.  

LEFT SIDE PANEL
USB Port (has rubber cover): Use the included USB cord to load files.

END PANEL (square end of unit)

Hold unit with display (top panel) facing you and the rounded end at the bottom.
1) Left Hand Jack: headphone jack


2) Center Grill: built in microphone


3) Right Hand Jack: external microphone jack
BOTTOM PANEL
Turn the unit over with the display facing the table and the rounded corner of the unit closest to you and to the left.

1) Top: Speaker grill with built in speaker


2) Bottom: Slide battery door to right to open. Unit requires two (2) AAA alkaline batteries. Install the battery on the left with the positive terminal (bump on this end) towards you. Install the battery on the right with the negative terminal (flat end of battery) towards you. Replace battery door and slide to left to close.  

USING THE CONTROLS
NOTE: There is a 1 to 2 second delay after a control is pressed until the function is engaged. You may need to practice with your recorder to get used to the feel and the workings of the controls, especially in the record mode.  
1) Turning the power on: Press and hold the play/pause button for 2 to 3 seconds. Unit will power up when button is released.

2) Turning the power off: Press and hold the play/pause button for 2 to 3 seconds. Unit will turn off when button is released.


3) Switching between MP3 and DVR modes: With the unit stopped, press the mode button. Each press of the button will toggle between the two modes.


4) Playing a pre-recorded track: Switch to MP3 mode.  Press the play/pause button. To pause during play press the play/pause button. To resume play press the play/pause button a second time.  


5) Advance or regress track by track: Press the up/down rocker switch on the right side panel.  


6) Fast forward or rewind within a track: Press and hold the up/down rocker switch on the right side panel.  Note: there is no sound in fast forward/rewind. Only the timer advances or regresses. The unit will resume play at the point the up/down rocket switch is released.  


7) Volume up: Press or press and hold the volume up button until the desired volume is achieved.
8) Volume down: Press or press and hold the volume down button until the desired volume is achieved.
9) Recording: 

a. With the unit stopped, use the mode button switch to DVR mode.

b. Press the record button.  A tiny red light will come on. Speak directly into the built in microphone or a plugged in microphone.

c. Press record again to pause the recording. The red light will blink.

d. Press record again to resume recording. The red light stays steady 

e. Press the stop button to stop recording.

f. Press play to playback your recording.

NOTE: YOU MAY NEED TO ALLOW 3-4 SECONDS AFTER THE RED RECORD LIGHT COMES ON TO BEGIN RECORDING.  The counter/timer must be advancing to record. You may want to practice the timing of the start of your recording.
10) Deleting a recorded track

a. The unit should be in the DVR mode with the track you wish to delete selected.

b. Press and hold the mode button. (dEL will appear in the display.)
c. Press the play button. (ErAS will appear in the display.)
d. The track has been deleted.
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